IBERIA PARISH SCHOOL BOARD

VACATION REQUEST FORM
NAME:
     


POSITION/DEPARTMENT:



DATES:
 





Beginning

 





Last Day of Vacation

 

# Days Out
               


Beginning

 





Last Day of Vacation

 

# Days Out



Beginning

 





Last Day of Vacation

# Days Out


TOTAL VACATION DAYS ALLOWED THIS YEAR



TOTAL VACATION DAYS USED TO DATE



(Include the above listed days)

TOTAL VACATION DAYS UNUSED
 


SIGNATURE:



DATE:


DEPARTMENT HEAD:



DATE:


SUPERINTENDENT

OR DESIGNEE:



DATE:


NOTE:
Vacation time accrued may be used during a period to date from January 1st to  December 31st.  (POLICY MANUAL C-6.13g)  (Revised 1/89)







POSTED ______________


Date         


______________


Initial        

