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OUT OF PARISH TRAVEL PERMISSION REQUEST FORM
(Please submit this form at the earliest opportunity and attach the announcement, letter or brochure relating to the subject travel to the application form if applicable.)

	 TO:
	
	
	DEPARTMENT:
	

	 FROM:
	
	
	DEPARTMENT:
	

	 CITY:
	
	
	ORGANIZATION:
	


	MEETING LOCATION
	


	DATES (inclusive):     From:
	
	
	To:
	


	This is to request permission for the following out of parish travel for the purpose of:

(Check appropriate reason)**

	workshop
	
	
	on-site visitation
	
	
	student placement
	

	conference
	
	
	meeting
	
	
	other
	


 Give a short description and/or professional reason for this request:

	Any cost to the Iberia Parish School Board is to be charged to the
	
	account.


	
	MILEAGE
	
	
	SUBSTITUTE

	
	HOUSING
	
	
	PARKING
	

	
	MEALS
	
	
	TOTAL COST
	

	
	REGISTRATION
	
	
	
	

	
	
	
	
	

	
	SUBMITTED BY:
	
	
	DATE
	


	
	   DEPARTMENT APPROVAL
	

	
	
	
Supervisor - Department Head


	                             FUNDING REVIEW
	

	
	Accountant, Business Manager Educational Center,

Jr. Accountant, Special Education


	
	Director's Review:
	
	SIGNATURE
	
	
	DATE
	

	
	Superintendent's or Designee's Review:
	
	SIGNATURE
	
	
	DATE
	


 **NOTE:  If travel is for workshops, conferences, etc., a written report of such must be filed with the appropriate supervisor.
